BaruchcollEGE

The City University of New York
ZICKLIN SCHOOL OF BUSINESS

International Executive Programs
Student Handbook
2014




Table of Contents

The Purpose of the Student Handbook 4
ExecutiveMastersof Sciencé’rograms 5
Finance

Industrialand Organizational Psycholog@yManagement of Human Resources
Management of Human Resources8obal Leadership
Marketing

Gereral Program Information 8
Graduate Program Format
Courses
Academic Semester
Course Content and Scheduling
Receiving Final Grades
Submission of Final Projects and Assignments
Academic Advising
Student ID Number
Student ID Card

AcademicPolicies 10
Attendance 10
Attendance Policy
Attendance Sheet
Deferring or Dropping a Class 10
Deferinga Class
Deferral Fee
Droppinga Class
Refund Policy
Grading System 11
GradingScale
Special Grades
Maintenance of Matriculation
Calculating your fade Point Average(GPA)

Maintaining yourGPA

Academic Probatioand Dismissal

GradeReview and Appeals

55 yQa / NBRAGA

Accessing Yourr&des

Official Transcripst

StudentCourse Evaluations 14
Mid-course evaluations

Endcourse evaluations

Graduation 14
Applying for graduation

Deadlines

Degree Audits

Graduation Requirements

Completing the Graduation Application

Submitting the Graduation Application

Local Graduation Ceremony

Graduation (continued)

New York Commencement Ceremony & IEP Reception

|
International Executive Programs Student Handbook
Updated on 9 July 2014 - Page 2



Invitation Letters to Attend the Ceremony
Beta Gamma Sigma Honor Society
Accessin@®arud Technologyand Resources 16
How to Set Up Your Technology Account
Baruch Username
Access to Newman Library
Office 365 Email for Students
CUNY Portal/Blackboar@UNYfirst/DegreeWorks

Graduate CareeManagementServices 22
Codeof StudentConduct 23
Academic IntegrityPolicy 23
Other University-Wide Policies 24
Frequently Asked Questions 25

Admissions

Attendance

Technology

Grades

Transcripts

Change of Name
Completing my Degree
Graduation Ceremonies
Career Services

Technology
Appendix A:
Appeal to the Graduate Committee on Academic Standing 31
AppendixB:
Application for Graduation 32
AppendixC
Baruch Colleg€ommencement Registration Form 33
Appendix D
ZicklinGraduate Career Management Center
Servicesand Resources for MBA and MS Students 34
International Executive Program€ontact Information 36

|
International Executive Programs Student Handbook
Updated on 9 July 2014 - Page 3



THE PURPOSE OF THE STUDENT
HANDBOOK

Welcometo the International Executive Prograsd & L 8fthé ZicklinSchool of Business &aruch
College, City University of NeWork

The purpose of thiStudent Handbook is to familiarize you with tieademigolides and procedures of IEP
Please read this carefully so that you kritw policies and procedures that affect your progress in the
program.

ThisHandbook should be used in conjunctieith any guidénes and degree requirements that may be
issued from time to time.If youhave questions that are not answergdthis Handbook pleassontact
International Executive Programsiep@baruch.cuny.edu

On completion of your prograryou will be conferred a degree from Baruch CollegtnefCity

' YAOBSNBAGE 2F bSge ,2N] o0da. | NUzOKE O CKSNEF2NBE> &2
directed in this Handbook to comply with laws of the United States of Amevltdah will be

incorporated in the policiedescribed irthis Handmok ard on the Baruch College websitds a student

enrolled in a specific location outside the U.81 ynayalsobe required to observe locé#ws, customs,

and practicest that location.

This Handbook does not form an agreement of any kind and may be niedjfedited, or rescinded at
the discretion of Baruch and theit@ University of New York
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Executive M asters of Science
Program s*

| I
* Not all programs are available at each international location.

Executive MS iffINANCE (EMSF)
Offered in Singapor@nd Taipei

Academic Coordinator: Professor Gwendolyn Webb

The Executive MS in Finanaepares you for a leadership role in finance. In this program, you will gain
the technical knowledge needed to understand current and new challenges in finance. You will learn to
think strategically, make sound financial decisions, and communicate yaws eiffectively and
persuasively.

The executive format of the program is carefully designed to accommodate the needs of working
professionals. The classes are given on Friday evenings, Saturdays, and Sundays so as not to interfere
g AGK ai dzR Bnalicanmitrhdht® E& KR Gburse is given on two successive weekends,
approximately a month apart. The program can be completed within one year.

The MS in Finance curriculum reflects the outlook of the finance industry, and is structured to provide
the aademic background needed for the future. We start with basics, build on them, and then proceed
to courses oriented toward preparing students with the knowledge needed to manage future
challenges.

For more information about the program and curriculum,gse go to the Executive Programs Website:
http://zicklin.baruch.cuny.edu/programs/internationadxecutiveprograms/programs/finance
http://zicklin.baruch.cuny.edu/programs/internatimalexecutive
programs/programs/financeurriculum.html

Executive MS ilNDUSTRIAANd ORGANIZATIONAL PSYCHOLOGY & MANAGEMENT OF HUMAN
RESOURCHSVS IOMMHR)
Offered in Singapore

Academic Coordinator: Profess@harles Scherbaum

'y STFSOUGAGS KdzYly NBa2dzZNOS YIylFr3aASNI ly26a GKIG 6K
are aligned with its strategic vision, the dynamics for success are set in motion. Barueii&saone

Executive Masters of Science in Industrial and OrgaairatPsychology and Management of Human

Resources is designed to provide talented Human Resource leaders with the tools that develop effective
systems for the management of human capital and understand the underlying psychological aspect of

the managemenbdf human capital.

This program is designed for individuals who are interested in:
Psychological perspectives of human capital management
| I
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Talent and performance management

Organizational psychology

Organizational development

Organizational consulting

Learning and development

Functional roles with considerable human resource responsibilities

This program is focused on a mix of operational, developmental, and strategic aspects of the
management of human capit Graduates will be trained to assume vital human resource management
roles in business, consulting, and government organizations, as well as position themselves as
candidates for doctoral graduate programs. Opportunities for graduates exist in alldrbasiness,
consulting, government, and ndor-profit organizations.

Students work closely with peers and faculty in a rich professional environment and form meaningful
Iife-IonQ frjendships and busjness relationships. A key aspect gf this E)rogt’aqliriﬂ;egration of the A
a0dzZRSy (i aQ LINB@GA2dza 62N)] SELISNASYOS gAlK GKS O2 dzNA

The curriculum is composed of 4 foundational and 6 advanced courses covering such diverse areas as
staffing and competency modeling, leadership, performance managemmeartagement of work teams,
organizational research, training and development, human capital analytics, and organizational change
and development.

For detailed course descriptions, please go to the Executive Programs Website:
http://zicklin02.baruch.cuny.edu/programs/internation&ixecutiveprograms/programs/emsiop
http://zicklin02.baruch.cuny.edu/programs/internationaixecutive
programs/programs/emsiop/curriculum

Executive MS in MANAGEMENT OF HUMAN RESOURCES & GLOBAL LEADERSHHP)(EMS HR
Offered in Taipei

Academic Coordinator: Profess@harles Scherbaum

'y STFFSOGADS KdzYly NB&2dzZNDOS SESOdziA@S l1yz2é6a GKI G
are aligned with its strategic vision, the dynamics for success are set in motion. Baruché&aone

Exeative Masters of Science in Management of Human Resources and Global Leadership delivers fresh
perspectives that talented HR leaders, in partnership with top management, can use to manage human
capital to achieve a competitive edge.

This graduate progra is designed for individuals who are interested in:

Human resources Human capital management
Talent and performance management Organizational consulting
Organizational development Learning and development

Functional roles witHRresponsibilities

This program is focused on strategic, developmental, and operational aspects of the management of
human capital. Graduates will be trained to assume vital senior human resource management roles in
business, consulting, and government organizations, asasgibsition themselves as candidates for
doctoral graduate program®pportunities for graduates exist in all areas of business, government, and
not-for-profit organizations.
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Students work closely with peers and faculty in a rich professional envinatramel form meaningful
life-long friendships and business relationships. A key aspect of this program is the integration of the
aUdZRRSYy(G&aQ LINBOA2dza 62N)] SELISNASYOS 6AGK GKS O2 dzN&

The curriculum is composed of 4 foundational and 6 advancedseswovering such diverse areas as
staffing and competency modeling, leadership, performance management, management of work teams,
organizational research, training and development, human capital analytics, and organizational change
and development.

Fordetailed course descriptions, please go to t&® vebsite:
http://zicklin02.baruch.cuny.edu/programs/internationaixecutiveprograms/programs/hrgl
http://zicklin02.baruch.cuny.edu/programs/internationaixecutive
programs/programs/hrgl/curriculum.html

Executive MS iMARKETING KESM).
Offered in Singapore andaipei

Academic Coordinator: Professémdreas Grein

The Executive MS in Marketing progranovides students with the necessary tools to actively
participate in the exciting and competitive world of marketing. It prepares executives for professional
and managerial positions in the entispectrum of the business wordfrom small businesses to
multinational enterprises.

In this program, you will gain the skills to develop marketing strategies with respect to product
development, communications, pricing and channels of distribution. You will also learn how to uncover
customer needs, gain an undganding of international markets, and stay on the industry's leading edge
with digital marketing.

The one year, tercourse, 3ecredit fulltime program is designed for cohort groups of working
professionals. A course is taught each montks@a by Barucliaculty. Students work closely with their
peers and faculty in a professional environmant learn from irclass lectures, casmalyse, projects
and class discussionTaking the required courses together as a cohort further gtiteens the learning
experience.

For detailed course descriptions, please go toExecutive Progranm&/ebsite:
http://zicklin.baruch.cuny.edu/programs/internationaxecutiveprograms/programs/marketing
http://zicklin.baruch.cuny.edu/programsiternationatexecutive
programs/programs/marketing/curriculum.html
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GENERAL PROGRAM INFORMATION

Graduate Program Formaf heExecutive MS (EM§Bjograns are fulltime programsdesigned for

cohort groups of working executive$heprograns consisbf 30 to 36 credits andre typically

comprised of 1@o 12 graduatecourses of 3 credits each. Courses are taught monthly (with exceptions
for holidays), withclasses meeting over a span ofddys(Friday to Sundaypr each course

All EMS programs arermallycompleted within one year of your start daifeyou do not defer (skip)

any courseslt is strongly recommended that you complete all courses with your cohoghould you

defer any courses in your program, you will have taituntil the next cohort is started in order to
complete your program.New cohorts are typically started once a year; however, this is not guaranteed.
Please check witlour local representativefor schedules.

Courses Agraduate threecredit coursecomprises of 36 contact houdd class timeplus additional

time outside of class working on assignments, projects and ex&taslents work closely with their

peers and with facultyTaking the required courses together as a cohort further strengthieas t

learning experienceCourses may consist of fewer than 3 credits, with proportionately shorter duration.

Academic SemesteEMS graduate prograntgpicallyconsist oftwo academic semestergall (end
August through Decembeand Soring (January through May), but may also include one or more courses
in the Summer semester (JuAaigust) A cohort may start imny of these thresemestes.

Course Contenand SchedulingBaruch College and Executive Prograeserves the right tamend
course schedules, course sequence and the topicadeanced courses without prior notice.

Receiving Final Grade$radesare posted onCunyfirst (see pagel 8), typically withintwo monthsof
the last day of class.

Submission of FindProjects andAssignments All final assignments and/or projects should be sent to
your professor directly via electronic mail other means specified by the professdris your
responsibility to ensure that your professor has received your assigne)ethigérefore, it is advisable to
request a confirmation of receipt.

Academic AdvisingQuestionsregarding academic issues shoblladdressed tdhe Program

SpecialistInternational Executive Prograna,iep@baruch.cuny.eduThese may include, for example:
» Withdrawing from the Program

Deferring a Course

Missinga Qass

Grade Appeal

Incomplete Course Work

Academic Probation

yF¥YyYV¥YTYY

Student ID NumbertJpon acceptance into the EMS program, each student will be issued a Student ID
Number and a Student ID Card. The Student ID Number is considered as your identification number
which will allowyou to request transcripts, seip your technology accountsiae

All International EMSStudent ID Numbergave the format802-02-XXXX.
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Student ID CardOnce your program startgxecutive Programaill send your Student ID Card to your
local office representative. The purpose of this card is to verify your stuglatus, whichmay entitle

you to certain benefits in your home country and allow you to access the Baruch Campus in New York
Citywhen you visit it.

DA A Please note that the Number listed on your Student ID
CUNY Card Card ifNOTyour Student ID NumbeThis number allows

‘ Baruch College ” you to only gain access to Baruch facilities physically
I Issue Date: 04/24/2008 i i
‘ Coldih located in New York City, NY.

John E

2
0, G
“xppp it

Graduate Student %}m
5081 1902 1398 7704 EXPIRES:08/30/2008
N
—— —
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Academic Policies

Attendance

Attendancepolicy: Students are expected to attend all classHavork commitments require you to

miss part of a clasplease inform IERep@baruch.cuny.edwand, ifthe course has beguyrthe teaching
faculty membelin advance of your absence. Students are permittechiesno more thar9 hours

(25%) of @ss timefor work-related commitmentssubject to the approval of the teaching faculty

member and the IEP office. However, missingclass is not advisabbes this may affect your grade.

Making up for missed lectures and assignments is your responsibility and Professors are not required to
make accommodations for youlf you miss more than 25% of the class, you will be withdrawn from the
course andwill have to take itagainwith a future cohort You will not receive a refund for the course

and will be required to pay for it again, in additiongayinga Deferral Fedor continuing in the

program.

Attendance sheet It is extremely importanthat yoube in class on timeAt the start of eacltlass day
(andagainafter lunch in the case of a full class day) attendance sheet will be passed out for your
signature. If you are lateor absent you will be marked absent fénat clas or part thereof.

Deferring or Dropping a Class

Deferringa class Once you are admitted to a cohort you are expected to attend all courses with your
cohort. If you wish to defer (skip) a course and take it with the next cohort, you must seek permission
from IEP to do sand indicate your reasondBe aware that it may not be possible for you to continue
with your cohort if the deferred class is a preuisite for classes that followEP will inform you

whether you can continue witiiour cohort. New cohorts are typidly started once a yeahowever,

this is not guaranteed. You should check with our local representatives for schedaldefer a

course, you must inform IHRp@baruch.cuny.eduat leastsevendays before the first class day

DeferralFee You will be charged ReferralFeein order to continue with your cohort after deferring a
course. Th®eferralFee is chargetbr eachcourse that you defeand must be paidbefore continuing
with your program(contact the locatepresentativefor details)

Droppinga class If you inform IEP of an intended deferral less than seven days before the first class
day, it willbe considered alrop since you will have been registered the course You will be charged

a Deferral Feewhich ispayable before taking the next coursklowever, you may also be liable for the
tuition, depending on when you drop the clask get a 100%uition refund, youmust notify IEP by
emailat leasttwo days before the first class day

If you notify IEP less than two days before the first class ylay may be eligible fa partial refundin
accordance with the &und Policy (see below) The course will be listed on your transcragatd will
showagradeof 2 ¢ T A yiwihdr@walli Thigg@dedoes not affeciyour GPA.

If youfail to attend a courseor if you attend less than 75% of the classes for the course, you will be
withdrawn from itk YR g A f t NEBdE,SAdFdE will notrécéive a refund.
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Refund Plicy: Sudents who withdrawat least 2 daybefore the first day of clasare entitled to 100%
refund of tuition. Those who withdrawo later thanthe first day of clasare entitled to a 75% refund of
the tuition. Thosevho withdrawon the second day of claase entitled toa 25%refund of the tuition.
Thosewho withdrawatfter the second day of claase not entitled to a refund.The date (in local time)
on which younform IEP of your withdrawal will determine the amount of refurid.all cases Beferral
Feemust be paid beforgoucan continue with the program.

Grading System

Grading ScaleBaruch uses a 4.0 grade point average (GPA) calculation to deterritiedzR Sy (i Q &
academic standing. Grades for graduate course are indicated as follows:

Quality Value
A 4.0 grade points
A 3.7 grade points
B+ 3.3 grade points
3.0 grade points
2.7 grade points
2.3 grade points
2.0grade points
1.7 grade points
0.0 grade points

TOOOPW

The grade of Frail)isincludedin the GPAalculationsbut no credit is awarded for it in the degree, and
the failed course must be repeated in order to graduaB&udents who repeat a failed course and earn
a grade of Bor better may petition to drop the grade of F from the computation of the grade point
averagehowever,the grade of F will remain on the transcrgten if not included in the calculation
Only ore F grade may be dropped from the calculation of the grade point averfbgeeplace an F,
please email usdp@baruch.cuny.eduindicating the course to which this F replacement will apply,
and we will submithe request on your behalf.

Special grades:

W (Withdrawal) Withdawn from the courseafter it has starteddoes not affect
the GPA.

INC (Incomplete) Assignebly the Professoat the request of the student in order
to allow additional time to complete course requirements. The student mu
haveearned apassingyrade inthe coursebased on work completedCourse
requirementsmust becompletedby the end of the subsequerstmester(Fall
or Spring) orthe INCbecomes a FIN, the equivalent of ftudentswho
alreadyhave one INC gradind get additional INC gradesy not continue
with their cohortuntil the course requirements have been completaidd the
INCgeplaced

FIN  (F due to Incomplete) If an INC is not replaced by a gogdbe subsequent
semester, the INC automatically becomes a FIN, which is equivalent to an

P (Pas3Applicablefor courses taken under the pass/no credit opti@urrently
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applicableonly to capstone courséBSY 99001 and PSY 99b0the following
programs:EMS in Management of HR and Global Leadership and EMS in
Industrial Organizational Psychologyd HRM.Grades of P are not calculatec
in the GPA, but credits earnede counted tovard the degree.

Important Note: Students who receive an incompl€iC)in their last semester of their

graduate progranmust resolve thdNC gradgi.e. complete course requirements and have

that grade replaced within that final semester in order to graduate. In addition, if an INC grade
is not resolved within the last semester of the graduate program, a student will be required to
pay aMatriculation Fee (see below).

Maintenance of Matriculation:Students musmaintain matriculated status during the semester in
whichthey obtain their degree if they angot reqgistered for any course$o maintain matriculation
status, the student will be required to payMaintenance oMatriculationFee (currently USC190 per
semestej to havetheir record activated in order to file for graduatioithe Fee must be paid directly to
Baruch Collegeiamoney orderor checkdrawn on a US bankayable toécBaruch College The feeis
subject to change without notice.

CalculatingYourGrade Point Average (GPAJhe following illustration shows how a student who has
attempted 27 credits(9 coursesyhould compute his/her grade point average.

Course Grade Grade Attempted Grgde
Value Credits Points
1 A 4.0 X 3 = 12.0
2 B 3.0 X 3 9.0
3 A 4.0 X 3 12.0
4 B+ 3.3 X 3 = 9.9
5 B 3.0 X 3 9.0
6 F 0 X 3 = 0
7 A 4.0 X 3 12.0
8 A 4.0 X 3 12.0
9 B+ 3.3 X 3 = 9.9
Total 27* 85.8
Grade points / Credits 85.8/27
Grade Point Average 3.177
* Eligible credits for the degree = 24, due to the F for Course 6

Maintaining Your GPAAIl graduatestudentsmusthavea Grade Point Average (GPA) of & Gigherin
order to graduate and receive the Mas@degree from Baruch College.

Academic Probatiorand DOsmissal Students arglacedon academic probation if their grade point
average (GPA) faltelow 3.0after the completion of 9 credits (equivalent to 3 course&ktudentwho
has been placed on academic proloatmustraise his/her cumulative GPA to 3.0 or higher after
completingan additionall2 credits and if not, he/shewill be dismissed from thprogram.

Students who are dismisseday appeal for reinstatemerni the programand permission to take
additional credits in order to raise their GPA (& | y Q & béeloWoRhk Graduate Committee on
Academic Standin@fCAS)The Appeal Forroan be obtained from ugr downloadedrom:
http://zicklin.baruch.cuny.edu/ogs/gas/forms/appegtas/appeal.pdf Itshould be filled out and
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emailed tous (iep@baruch.cuny.edupndweg A f £ &dzo YA G GKS LISt (2 GKS
behalf. The committee decision will be sent to the student directly.

GradeReview andAppeals: Students are entitled to an explanation of how the@urse gradavas
determined. Ay questionsabout the gradeor requests forchangein assessmennust be addressetb
the Professoteaching the classNeither IEPnor the Academic Coordinator of the program lsaxy
authority to make grade changesnly the Professor may do so

If a student believes a grade has been awaritedrrectly orunfairly,and if the Professor has

determinedthat the gradeshouldnot be changed, the studembhay contact theAcademic Coordinator

of the program, theChair of the appropriatacademialepartment or the Baruch College Ombudsman

for advice(see the Baruch College website for contact informatid#gpwever,none of thesandividuals

canOK I y3IS G KS a0ngtReProfesfor maddt RIS | a0 dzRSy i Qa 3INI RS

5SI yQa stubdatRwha faiMo achieve a 3.0 GPA on completion of their program may appeal to
the GCAS tbe reinstated in the program artdke up to 6additional credits (equivalent to 2 courses)
1Yy26y I a 5 SvthyaGudure coNdst i orded ta raise their GPA to the 3.0 minimum required
for graduation. Appeals must be submitted on the GCAS Appeal fatmich can be obtained from us or
downloaded from:http://zicklin.baruch.cuny.edu/ogs/gas/forms/appegtcas/appeal.pdf The Appeal
should besent tous tosubmitoni K S & (batRIS yrhe GEAS will consideanting the appeal

based on the likelihood that the student will achieve the minimum 3.0 GPA required with the additional
credits.

AccessingrourGrades: Youwill be able to viewourgrades and print unofficidtanscripts online via
CUNYfirsthroughthe CUNY portghttp://www.cuny.edu/portal-login.html once you have seaip your
username and passwordzormore information on how to satip your account, please go the
Technology section oRagele.

Official Transcripts:Sudentsmayrequest an official transcript artime during their progranof study
from Baruch CollegeDownload the request form from:
http://www.baruch.cuny.edu/registrar/documents/TranscriptRequestForm.TEST _000.pdf
Please fill it out, sign it and send it to us with your payment so we mayisitlon your behalf.

Each official copgf the transcriptrequested costs USD00. Payment may be made eithéa money
orderor checkdrawn on a US banpayable toéBaruch College The feeis subject to change without
notice.
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Student Course Evaluations

All gudents will have the opportunity to evaluate and provide feedback for each of their courses and
professors.

Mid-Course EvaluationsAn orine midcourse evaluation will be sent directly to all studebysemail
after the first half ofeach course has been complete@ihe purpose of the midourse evaluation i®
assesshe effectiveness afhe courseat an early stage so that the Professor can makecoiatse
corrections if necessaryt i important that all saidents complete theevaluation immediately on
receipt.

EndCourse EvaluationsAt the end of each course, a paper course evaludom will be distributed to

the students to completeTo ensure the anonymity of the evaluationsetProfessor will not be present

in the room. A designated student representative will heked to collecthe evaluationsvhen they are
completed, placeghem in an envelope, setlie envelopeand sign his/her name on the seal to ensure
confidentiality. Thesealedenvelope with the evaluations should be handed to the Professor for delivery
to the IEP office in New York.

Both mid-course and enetourse evaluations are anonymous.

TheProfessor wilhot receive the results dhe end-course evaluations untihe grades have been
submitted to Baruch College.

Graduation

Applying for graduation requires planning in advance. To erthaiteyou willgraduate on time, read the
information provided below carefully, adhere to the deadk and contactEPif you have any questions
or concerns

Applying for Graduation Graduation is NOT automatic. In your final semester of coussadents
Ydza G &adzo YA O Fy a! LI AOF GA2Yy F 2 NEililgNdrgridaktio miygug

oe
responsibility LG A& GKS adGdzRRSyidiQa NBalLRyairAoAfade G2 0O2Y

GNJ Rdzl (i A 2 y @) indaltimalyéghiRer. E

Deadlines: Baruch CUNY degrees are conferred three times a ye@areach graduation date,
coursework must be completed and the application for graduation received by the dates specified
below:

Conferred : : Deadline for Submission of
Graduation Date Deadline forCompletion of EMS Program Application for Graduation

June 1 Complete # courses byApril 30 February 25
September 1 Complete all courses by July 31 February 25
February 1 Complete all courses by Dember31 October 27

EXAMPLEMr. Yang will complete his last course on Augusttiierefore, he must submit his
application forgraduation by October 27and his degree will reflect the conferred date of Februaty 1
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Degree AuditsExecutive Programand The Baruch College Registanduct a degree audit of all
student records to ensure theequirements of graduation have been met prior to the submission of
applications for graduation. Students and the local representative will be notified via ethailsifudent
isnot eligible to graduatén that specific semester.

If a student receivean email fromEPstating that they have not met graduation requirements, the
studentmustreapply and file a NEW graduation application the following semedtee. OLD
applicationwill be considered "Nofilransferable" by BarudBollege

Graduation Requiements All students must fulfill the following requirements in order to be
considered agligible for graduation:

A minimum GPA of 3.0

Completion ofall required credits 30to 36 credits forExecutive Mrograms)

Resolution ohll INC grades aneceipt offinal grades

Completion and submission 6fK S & ! LILX A Ol & A Exgeuti@eProfravds Rdzt G A 2y |
Satisfaction oé&ll financial obligationwith the local representatives

arLDNPRE

Completingthe Graduation Application The rame on the diploma MUST be an exact matcth®
application submitteckarlierfor admission.

As we are a U.8ducational institutionyou need toenteryour LAST NAME, FIRST NAME an®MD

NAME as stated in the forrthis must be the same as in the@jzation submitted for admission

because thats the name entered ithe data system. This name carnria® changed unless a recent

marriage, divorce or legal name change has taken place.stibmit a copy ofour marriage license,

divorce notice or anfficial document showing the namectars A GK | &/ Kl yTHS 2F b\
can be downloadefrom the following link:
http://www.baruch.cuny.edu/reqistrar/documents/changeofnameandSS.doc

Adherenceo this policy is extremely important s@e can ensurestudents will graduate in a timely
manner without adelayin the processing of the graduate diploma degree from Barucle@zol

Submittingthe Graduation Application TheApplication for Graduatioshould be sent directly to
iep@baruch.cuny.edlAll students should receive a confirmation email frasacknowledging receipt
If you have not received a confirmation fraisafter 5 business daysesend the application.

Executive Programaill provide the local representative office with a list of the status of all applicants
regarding their eligibilit to graduate one month after the deadline.

Local Graduation CeremonySomelocalrepresentative offices hold an annual graduation ceremony
on-site for you and your family. For more information, please check thiéHocalrepresentativefor
your program.

New YorkCommencement Ceremony an@&PReception Baruch College holds one graduation
ceremony every year, usually the last week in May or first week in, faméebruary, June and
September graduates. All students and their families are invited to join the Baruch Commencement
celebration(subject to thdimit on the number of guests allowger student).
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For students who choose to come to New York for Commeent, IEFhosts a eceptionfor our
students and arrangder a company visit

Invitation Letters to Attend the CeremonyAll internationalEMS students may request a letter of
invitation fromBaruch Collegt apply for a visa to the United Staté€3n request, ve will email a PDF
version of the letter of invitation.

Beta Gamma Sigmidonor Society:Beta Gamma Sigma is the honor society accredited by the

Association to Advance Collegiate Schools of Businetrnational (AACSB). AACSB International, a

group of 1400 educational institutions offering undergraduate and graduate degrees in business and
management, allows only a select 400 institutions to have Beta Gamma Sigma Chapters. The Beta

Gamma Sigma mission is to honor academic achievement in the study of business, to encourage the

pursuit of excellence, and to foster a commitment to serviceyinfQ & LISNBR 2y f | YR LINR F S
Election to Beta Gamma Sigma is the highest academic honor that a student of business can achieve. To

be eligible for membership, the academic ranking of those being considered must place thentoip the

20 percent of he graduating class.

Accessing Baruch Technology &
Resources

How To Set Up Your Technology Accouihe following website can be used to locate available
resources for you as a graduate student of Baruch College
http://www.baruch.cuny.edu/bctc/student/index.htm

Here you will learn aboutour Baruch Usernamé&mail, BlackboardCUNYfirsand more.

Baruch UsernameYou will use your Baruch username to access the library resources framnabius.
The Baruch usernamevsll be eitherthe first initial of your first name, first initial of your last name
followed by numberr the first initial of your first name, followed by a period, your last name and a
number if neededBy default, the Baruch Username password is your birthday in the format:

YYMmmDD + Last 4 of SSN

For example, if you were born danuary 1st, 201and yourSSN was XXxX%1234, your default
password would bet3Jan011234

To obtain your Baruch username please click on the following link:
https://www.baruch.cuny.edu/email/student.jsgshown in the screenshot on the next page)

The Student ID Number is considered as your Social Security Number for Baruch purposes.
» Enter your Last Name as we have it on record.
» Enterthe last four of youStudent ID Number (80@2-xxxx).

» The PIN will bgour date of birth, YYMMDD by default. Please enter this information and then
click submit.
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You will be presentedith your Baruch username as well as y@iffice365e-mail address.

Get Your Baruch Username and BaruchMail (Office365) Student Email
Address

Learn more about your Baruch Username

f Baruch Colege
agal, uwehical 0f unahofized activki., Uiers

puat
L $0Mware or data.
&mal “Who are you?" messages, and cbicene of hardssing

v % prohabed. hers miy not Ty
1 for whah they ace not a.ehonz

duy
2. These Tems of Senice are subject to amendment
Last Name:

Last fowr (4) digits of Sockal Secerity Number:

Date of Birth (Format yymmdd ):

Submt and Az cept Terms of Serice

Office365 Student Emad System

Office303 it the official e-mal system for

Access to Newman Librar@nce you have retrieved your Baruch usernayme may access Newman
Library by typing this link into your browséittp://remote.baruch.cuny.edu/login

BaruchcollecE

The content you have requested requires a Baruch College login.

Please enter your Baruch username and password.

Baruch Username

Baruch Password

Log In

Unable to log in?
Contact the BCTC Help Desk: (646) 312-1010 or helpdesk@baruch.cuny.edu
CUNY SPS (School of Professional Studies) students and faculty: Call SPS help desk at (212) 652-2888

The library provides onite and remote access to over 100 research databases, including sefinees

that offer fulktext coverage of several thousand journals and newspapers. Digital reference services

AyOf dzZRS GKS oAt AlGe U2 -bas@ifcustivraer reldtionghip manageneNt: NA |y dza
software that allows librarians to engage in rtiate dialogue with users and also send Web pages to

them in the course of providing help.

The library is a member of many organizations and associations that generate research materials.
Among these are the American Management Association, Americarutastit Certified Public
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Accountants, Conference Board, National Bureau of Economic Research, Century Foundation and the
Brookings Institution. The library subscribes to over 100 services of various kinds, providing complete,
authoritative, and current infomation in such fields as taxation, Social Security, labor relations, finance
and government.

Office365 Email for Student€€WNY has partnered with Microsoft to provide each student an Office365
account and ema#ddress. This-mail address is used by Bah and CUNY as a means of
communication between you and your professors.

Professors tend to sendmail through Blackboard and therefore, themil will be sent to your official
Baruch/CUNY-mail address.

To access your-mail account, please go tbttp://www.baruch.cuny.edu/bctc/baruchmail/

Then you can click on the link to LogimQffice365 The site that comes up will be tiaffice365
Organzationsite. Please enter your username that you received from the Baruch usernamagook
tool. Normally all students havdstname.lastnamé@baruchmail.cuny.edas their username which is
also your email address, unless there is more than one student with the same first and last name.

Your initial password is your date of birHast for SSN in the formatYMmmDD + Last 4 of SSN
During your first time login, you will be prompted to provide some account information to complete
your account (change your password, alternataail address and security question in case you forgot
your password).

Login v Calendar Directory Library President’s Office  Press Room Technology Index A-Z

Baruchcollrcr

ABOUT BARUCH A S ACA ARTS ATHLETICS STUDENTS ALUMNI

BCTC Home

Welcome to Office365
Baruch's Student Email System

Login to Officed65

“Don't know your Username? Click here!”

IMPORTANT: "We strongly recommend that you login to your e-mail account at least once
every 6 months, to ensure that your messages and attachments are kept intact. In the event
that you do not login to your e-mail account for an extended period of time, it will be disabled
To re-activate your Office365 account. please click here: How to Re-Activate your Office365
Account

What is Office3657

The Baruch College student e-mail system is web-based semice, provided by Microsoft's
Office365. This senice is the building-block in providing a more feature-rich set of tools for

For help. plesse contact the

Computing & Technology : > :
collaboration using cloud-based Microsoft product offerings such as Word, Excel and
gHelQ Desk Powerpoint. Additional senvices in the future will include chat and presence, video collaboration

and more to compliment the previous additions of a shared calendar, address book and IM.

Instructions are located on tha@bove website in case you wish teceiveyour Office365 emaiaccount
on a mobile device Also, located at this site are further instructions and information regarding your
account andrequently asked questions

CUNYTfirst CUNYfirst stands for "Fullytegrated Resources and Services Tool." These new processes are
streamlining and standardizing how everyday things are done throughout the University, from
registering for classes to payiggur bills.
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Login Calendar  Directory President's Office  MNewsroom  Technology Index A-Z

FACULTY & STAFF

Library

Baruchcollrce

ABOUT BARUCH ADMISSIONS

ACADEMICS Al

ATHLETICS STUDENTS ALUMNI

CUNYfirst Home

P

Claim your Account

Login to CUNYTirst

A

Workarounds for CUNYfirst Known Issues

Upon the launch of CUNYfirst, students, faculty and staff have noticed minor issues with the online system.
Together with CUNY's Central Information Services team, BCTC has identified issues and are working

The CUNYfirst Team

What is CUNYfirst?

towards having them resolved. Click HERE to see issues and workarounds

For instructions on how to useUNYfirstplease lick here: http://www.baruch.cuny.edu/cunyfirst/

CUNY PortaBlackboard DegreeWorksYou can access the CUNY portal by setting your web browser

to http://www.cuny.edu/portal-login.html

1 e ity AFindt

University
of
\ New York

ABOUT

ACADEMICS

ADMISSIONS FINANCIAL AID RESEARCH  NEWS/EVENTS

& College Websites

LIBRARIES

Text Version Make This Website Talk

» Future Students = Current Students « Faculty/Staff « Alumni

EMPLOYMENT

Welcome >> Portal Log-in | Citizen CUNY

Portal Log-in / Citizen CUNY

Help
Portal FAQs

PORTAL LOG-IN

account, sign in below:

Email / Contact Us Register for a New Account ==

StudentFaculty/Staff email services are
administered on each CUNY campus.

Information available at Campus Help Desks=> Username:

Password:

TODAY AT CUNY

Exhibit: Morphology of the Print
Jan 3,2014 | 10:00 AM - 4:00 PM
Lehman College

ALTERNATIVE BLACKBOARD LOGIN-~
Difficulty Logaing Inte Blackboard?

Women's Basketball: Baruch vs. College of CUMYfirst DIRECT: =

Staten Island

Jan 3, 2014 | 6:00 PM - 8:00 P eSIMS DIRECT (course registration) ==

Baruch College

Services available after log-in:

Application for Admission - Blackboard - CUNY Alert -
CUNY Mall - Degreeworks - ePermit - e-3IMS - Financial Aid
Status - Status of Application for Admission

Men's Basketball vs. DeSales University
Jan 3,2014 | 2:00 PM
Medgar Evers College

Mote: For your protection, please close all browser windows to log
out of Blackboard completely. If you fail to do so, any subsequent
users of this computer might be able to access your account.

Account and Password Reset ==

CUNY Applicants: to fill out an online application please register for a CUNY Portal Account OR if you already have a portal

E-mail a New Password >>

Your Portal

CITIZENCUNY <

BENEFITS AND PRIVILEGES

Dollars and Sense

You're never too young or too old to learn how to handle
money. Financial literacy is the ability to understand money
concepts, and that includes managing credit cards,
creating a budget and paying off debt. Here are some tips
to help you get started. ==

CUNY Prepaid Card for Student

UUNY DEALS g{ﬂdenls eligible for financial

aid may receive payments on a
CUNY Scholar Support Prepaid
Card. Mot a credit card, but a
prepaid MasterCard that can be used at any store or ATM
where MasterCard debitis accepted. ==
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If you have never logged in before, please clickion S 3 A & N&VMEcduBENThénselectCurrent
Swudent.

' The City aFindlt  aCollege Websites  Text Wersion Make This Website Talk
University
of
\ New York » Future Students = Current Students « Faculty/Staff = Alumni

CIAL AID U LIBRARIES EMPLOYMENT SEARCH (@) LOG-IN

Welcoms == Portal Log-in / Citizen CUNY

Portal Log-in / Citizen CUNY

Help NEW USER REGISTRATION
Partal FAQs Please select the option that best describes your current role within the University:
Applicant | am applying for admission to a CUNY college
Faculty | am currently a faculty member at a CUNY college.
| Staff I'am currently employed by one of the colleges or the university.
Visitor | have no current affiliation with the university.
Alumni | am a graduate of one or more CUNY colleges.
Cont Ed | am a continuing education student.

Current Student | am currently enrolled as a student at a CUNY college

Enter the following information tareate your account:
First and_ast Name, Social Security Number (Your Student ID Numbe0280&x) and your Date of
Birth (MM/DD/YY)

' The City aFindlt  aCollege Websites  Text Version Make This Website Talk
University
of
\ New York « Future Students = Current Students = Faculty/Staff - Alumni

ACADEMIC AD NANCIAL AID AR X LIBRARIES EMPLOYMENT LOG-IN

Welcome == Portal Log-iniCitizen CUNY

Portal Log-in/Citizen CUNY

Help VALIDATION

Portal FAQs Please verify your information: If you are a student, faculty, or staff member and are unsure of your

username or registered e-mail address, re-validate your account by entering your confidential
information below:

First Name:
6 Last Name:
\\ Social Security Number: - - Enter your Social Security Number without
spaces or dashes
(for verification purposes only)
Date of Birth: mm v dd *+ 19 v yy Enter your date of birth in the following format:

mm/ddfyyyy

Validation Tips

Transmitting information on the registration page is performed using secure encryption protocaols. When creating a CUNY
Portal account the social security number you provide must match the number on file in our University's student or human
resource information systems. You are only asked to provide your confidential information to validate your account for Portal
access. We do not store it outside our existing systems. [fyou are experiencing difficulties registering please contact your
college help desk or personnel office to assist you.

After you enter this information, you will be prompted to confirm and then click submit.
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The next step will be torpvide a username and password that you wish to use. By default the system
will enter a username for you. Please make sure you record the username and password that you
create. You will need this information in order to access the system.

After creating pur account, you may need to wait 15 minutes before logging in. Please proceed to
http://cuny.edu/portal-login.html, find the login button, enter your username and password and click
on login.

Once loggedh, you will utilize the following applications:

Blackboard Blackboard is a tool that allows faculty to add resources for students to access online.
Powerpoint, Captivate, video, audio, animation, and other applications are created outside of
Blackboardand added into Blackboard courses for students to enhance teaching and learning efforts.

Please note that not all faculty use Blackboard for their courses.

For some quick answers to commonly asked questions, please go to this link:
http://www.baruch.cuny.edu/bctc/blackboard/student/studentfaq.htm
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