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THE PURPOSE OF THE STUDENT 

HANDBOOK  

 
Welcome to the International Executive Programs όάL9tέύ of the Zicklin School of Business at Baruch 
College, City University of New York. 
 
The purpose of this Student Handbook is to familiarize you with the academic policies and procedures of IEP.    
Please read this carefully so that you know the policies and procedures that affect your progress in the 
program.   
 
This Handbook should be used in conjunction with any guidelines and degree requirements that may be 
issued from time to time.   If you have questions that are not answered in this Handbook please contact 
International Executive Programs at iep@baruch.cuny.edu. 
 
On completion of your program you will be conferred a degree from Baruch College of the City 
¦ƴƛǾŜǊǎƛǘȅ ƻŦ bŜǿ ¸ƻǊƪ όά.ŀǊǳŎƘέύΦ  ¢ƘŜǊŜŦƻǊŜΣ ȅƻǳ ŀǊŜ ŀ .ŀǊǳŎƘ ǎǘǳŘŜƴǘ ŀƴŘ ŀǎ ǎǳŎƘΣ ȅƻǳ Ƴŀȅ ōŜ 
directed in this Handbook to comply with laws of the United States of America, which will be 
incorporated in the policies described in this Handbook and on the Baruch College website.  As a student 
enrolled in a specific location outside the U.S., you may also be required to observe local laws, customs, 
and practices at that location. 
 
This Handbook does not form an agreement of any kind and may be modified, edited, or rescinded at 
the discretion of Baruch and the City University of New York.  

 

mailto:iep@baruch.cuny.edu


 

 

International Executive Programs Student Handbook 

 Updated on 9 July 2014 - Page 5  

Executive M asters of Science  

Program s*  

 
 

* Not all programs are available at each international location. 
 
Executive MS in FINANCE (EMSF) 
Offered in Singapore and Taipei 
 
Academic Coordinator: Professor Gwendolyn Webb 
 
The Executive MS in Finance prepares you for a leadership role in finance.  In this program, you will gain 
the technical knowledge needed to understand current and new challenges in finance. You will learn to 
think strategically, make sound financial decisions, and communicate your views effectively and 
persuasively.  
 
The executive format of the program is carefully designed to accommodate the needs of working 
professionals.  The classes are given on Friday evenings, Saturdays, and Sundays so as not to interfere 
ǿƛǘƘ ǎǘǳŘŜƴǘǎΩ ǇǊƻŦŜǎǎional commitments.  Each course is given on two successive weekends, 
approximately a month apart.  The program can be completed within one year. 
 
The MS in Finance curriculum reflects the outlook of the finance industry, and is structured to provide 
the academic background needed for the future. We start with basics, build on them, and then proceed 
to courses oriented toward preparing students with the knowledge needed to manage future 
challenges.  
 
For more information about the program and curriculum, please go to the Executive Programs Website: 
http://zicklin.baruch.cuny.edu/programs/international-executive-programs/programs/finance 
http://zicklin.baruch.cuny.edu/programs/international-executive-
programs/programs/finance/curriculum.html 
 
Executive MS in INDUSTRIAL and ORGANIZATIONAL PSYCHOLOGY & MANAGEMENT OF HUMAN 
RESOURCES (EMS IOP-MHR)   
Offered in Singapore 
 
Academic Coordinator: Professor Charles Scherbaum 
 
!ƴ ŜŦŦŜŎǘƛǾŜ ƘǳƳŀƴ ǊŜǎƻǳǊŎŜ ƳŀƴŀƎŜǊ ƪƴƻǿǎ ǘƘŀǘ ǿƘŜƴ ŀƴ ƻǊƎŀƴƛȊŀǘƛƻƴΩǎ ŘŜǎƛƎƴΣ ŎǳƭǘǳǊŜΣ ŀƴŘ ǇŜƻǇƭŜ 
are aligned with its strategic vision, the dynamics for success are set in motion. Baruch's one-year 
Executive Masters of Science in Industrial and Organizational Psychology and Management of Human 
Resources is designed to provide talented Human Resource leaders with the tools that develop effective 
systems for the management of human capital and understand the underlying psychological aspect of 
the management of human capital.  
  
This program is designed for individuals who are interested in: 

  Psychological perspectives of human capital management 

http://zicklin.baruch.cuny.edu/programs/international-executive-programs/programs/finance
http://zicklin.baruch.cuny.edu/programs/international-executive-programs/programs/finance
http://zicklin.baruch.cuny.edu/programs/international-executive-programs/programs/finance
http://zicklin.baruch.cuny.edu/international_programs/programs/finance/curriculum.html
http://zicklin.baruch.cuny.edu/international_programs/programs/finance/curriculum.html
http://zicklin.baruch.cuny.edu/international_programs/programs/finance/curriculum.html
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  Talent and performance management 
  Organizational psychology 
  Organizational development 
  Organizational consulting 
  Learning and development 

       Functional roles with considerable human resource responsibilities 
  
This program is focused on a mix of operational, developmental, and strategic aspects of the 
management of human capital. Graduates will be trained to assume vital human resource management 
roles in business, consulting, and government organizations, as well as position themselves as 
candidates for doctoral graduate programs. Opportunities for graduates exist in all areas of business, 
consulting, government, and not-for-profit organizations.  
  
Students work closely with peers and faculty in a rich professional environment and form meaningful 
life-long friendships and business relationships. A key aspect of this program is the integration of the 
ǎǘǳŘŜƴǘǎΩ ǇǊŜǾƛƻǳǎ ǿƻǊƪ ŜȄǇŜǊƛŜƴŎŜ ǿƛǘƘ ǘƘŜ ŎƻǳǊǎŜ ƳŀǘŜǊƛŀƭΦ  
  
The curriculum is composed of 4 foundational and 6 advanced courses covering such diverse areas as 
staffing and competency modeling, leadership, performance management, management of work teams, 
organizational research, training and development, human capital analytics, and organizational change 
and development.  

For detailed course descriptions, please go to the Executive Programs Website:  
http://zicklin02.baruch.cuny.edu/programs/international-executive-programs/programs/emsiop 
http://zicklin02.baruch.cuny.edu/programs/international-executive-
programs/programs/emsiop/curriculum 

Executive MS in MANAGEMENT OF HUMAN RESOURCES & GLOBAL LEADERSHIP (EMS HR-GL) 
Offered in Taipei 

Academic Coordinator: Professor Charles Scherbaum 
 
!ƴ ŜŦŦŜŎǘƛǾŜ ƘǳƳŀƴ ǊŜǎƻǳǊŎŜ ŜȄŜŎǳǘƛǾŜ ƪƴƻǿǎ ǘƘŀǘ ǿƘŜƴ ŀƴ ƻǊƎŀƴƛȊŀǘƛƻƴΩǎ ŘŜǎƛƎƴΣ ŎǳƭǘǳǊŜΣ ŀƴŘ ǇŜƻǇƭŜ 
are aligned with its strategic vision, the dynamics for success are set in motion. Baruch's one-year 
Executive Masters of Science in Management of Human Resources and Global Leadership delivers fresh 
perspectives that talented HR leaders, in partnership with top management, can use to manage human 
capital to achieve a competitive edge.  
  
This graduate program is designed for individuals who are interested in: 

Human resources    Human capital management 
Talent and performance management  Organizational consulting 
Organizational development   Learning and development 

Functional roles with HR responsibilities 
  
This program is focused on strategic, developmental, and operational aspects of the management of 
human capital. Graduates will be trained to assume vital senior human resource management roles in 
business, consulting, and government organizations, as well as position themselves as candidates for 
doctoral graduate programs. Opportunities for graduates exist in all areas of business, government, and 
not-for-profit organizations.  

http://zicklin02.baruch.cuny.edu/programs/international-executive-programs/programs/emsiop
http://zicklin02.baruch.cuny.edu/programs/international-executive-programs/programs/emsiop/curriculum
http://zicklin02.baruch.cuny.edu/programs/international-executive-programs/programs/emsiop/curriculum


 

 

International Executive Programs Student Handbook 

 Updated on 9 July 2014 - Page 7  

  
Students work closely with peers and faculty in a rich professional environment and form meaningful 
life-long friendships and business relationships. A key aspect of this program is the integration of the 
ǎǘǳŘŜƴǘǎΩ ǇǊŜǾƛƻǳǎ ǿƻǊƪ ŜȄǇŜǊƛŜƴŎŜ ǿƛǘƘ ǘƘŜ ŎƻǳǊǎŜ ƳŀǘŜǊƛŀƭΦ  
  
The curriculum is composed of 4 foundational and 6 advanced courses covering such diverse areas as 
staffing and competency modeling, leadership, performance management, management of work teams, 
organizational research, training and development, human capital analytics, and organizational change 
and development.  
  
For detailed course descriptions, please go to the IEP website: 
http://zicklin02.baruch.cuny.edu/programs/international-executive-programs/programs/hrgl 
http://zicklin02.baruch.cuny.edu/programs/international-executive-
programs/programs/hrgl/curriculum.html 

 
Executive MS in MARKETING (EMSM).  
Offered in Singapore and Taipei 
 
Academic Coordinator: Professor Andreas Grein 
 
The Executive MS in Marketing program provides students with the necessary tools to actively 
participate in the exciting and competitive world of marketing. It prepares executives for professional 
and managerial positions in the entire spectrum of the business worldτfrom small businesses to 
multinational enterprises.  

In this program, you will gain the skills to develop marketing strategies with respect to product 
development, communications, pricing and channels of distribution.  You will also learn how to uncover 
customer needs, gain an understanding of international markets, and stay on the industry's leading edge 
with digital marketing. 

The one year, ten-course, 30-credit full-time program is designed for cohort groups of working 
professionals. A course is taught each month on-site by Baruch faculty. Students work closely with their 
peers and faculty in a professional environment and learn from in-class lectures, case analyses, projects 
and class discussion.  Taking the required courses together as a cohort further strengthens the learning 
experience. 
 
For detailed course descriptions, please go to the Executive Programs Website: 
http://zicklin.baruch.cuny.edu/programs/international-executive-programs/programs/marketing 
http://zicklin.baruch.cuny.edu/programs/international-executive-
programs/programs/marketing/curriculum.html 

http://zicklin02.baruch.cuny.edu/programs/international-executive-programs/programs/hrgl
http://zicklin02.baruch.cuny.edu/programs/international-executive-programs/programs/hrgl/curriculum.html
http://zicklin02.baruch.cuny.edu/programs/international-executive-programs/programs/hrgl/curriculum.html
http://zicklin.baruch.cuny.edu/programs/international-executive-programs/programs/marketing
http://zicklin.baruch.cuny.edu/programs/international-executive-programs/programs/marketing/curriculum.html
http://zicklin.baruch.cuny.edu/programs/international-executive-programs/programs/marketing/curriculum.html
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GENERAL PROGRAM INFORMATION  

 
 
Graduate Program Format: The Executive MS (EMS) programs are full-time programs designed for 
cohort groups of working executives.  The programs consist of 30 to 36 credits and are typically 
comprised of 10 to 12 graduate courses of 3 credits each.  Courses are taught monthly (with exceptions 
for holidays), with classes meeting over a span of 10 days (Friday to Sunday) for each course.   
 
All EMS programs are normally completed within one year of your start date if you do not defer (skip) 
any courses.  It is strongly recommended that you complete all courses with your cohort.  Should you 
defer any courses in your program, you will have to wait until the next cohort is started in order to 
complete your program.  New cohorts are typically started once a year; however, this is not guaranteed.  
Please check with our local representatives for schedules. 
 
Courses:  A graduate three-credit course comprises of 36 contact hours of class time, plus additional 
time outside of class working on assignments, projects and exams.  Students work closely with their 
peers and with faculty.  Taking the required courses together as a cohort further strengthens the 
learning experience.  Courses may consist of fewer than 3 credits, with proportionately shorter duration. 
 
Academic Semester: EMS graduate programs typically consist of two academic semesters, Fall (end-
August through December) and Spring (January through May), but may also include one or more courses 
in the Summer semester (June-August).  A cohort may start in any of these three semesters. 
 
Course Content and Scheduling: Baruch College and Executive Programs reserves the right to amend 
course schedules, course sequence and the topics for advanced courses without prior notice. 
 
Receiving Final Grades:  Grades are posted on Cunyfirst  (see page 18), typically within two months of 
the last day of class.  
 
Submission of Final Projects and Assignments:  All final assignments and/or projects should be sent to 
your professor directly via electronic mail or other means specified by the professor.  It is your 
responsibility to ensure that your professor has received your assignment(s); therefore, it is advisable to 
request a confirmation of receipt. 
 
Academic Advising:  Questions regarding academic issues should be addressed to the Program 
Specialist, International Executive Programs, at iep@baruch.cuny.edu.  These may include, for example: 

 Withdrawing from the Program 
 Deferring a Course  
 Missing a Class 
 Grade Appeal 
 Incomplete Course Work 
 Academic Probation  

 
Student ID Number: Upon acceptance into the EMS program, each student will be issued a Student ID 
Number and a Student ID Card.  The Student ID Number is considered as your identification number 
which will allow you to request transcripts, set up your technology accounts, etc.  
 
All International EMS Student ID Numbers have the format 802-02-XXXX.  

mailto:iep@baruch.cuny.edu
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Student ID Card: Once your program starts, Executive Programs will send your Student ID Card to your 
local office representative. The purpose of this card is to verify your student status, which may entitle 
you to certain benefits in your home country and allow you to access the Baruch Campus in New York 
City when you visit it. 
 

 
Please note that the Number listed on your Student ID 
Card is NOT your Student ID Number. This number allows 
you to only gain access to Baruch facilities physically 
located in New York City, NY. 
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Academic Policies  

 

 

Attendance  

 
Attendance policy:  Students are expected to attend all classes.  If work commitments require you to 
miss part of a class, please inform IEP (iep@baruch.cuny.edu) and, if the course has begun, the teaching 
faculty member in advance of your absence.  Students are permitted to miss no more than 9 hours 
(25%) of class time for work-related commitments, subject to the approval of the teaching faculty 
member and the IEP office.  However, missing any class is not advisable as this may affect your grade.  
Making up for missed lectures and assignments is your responsibility and Professors are not required to 
make accommodations for you.   If you miss more than 25% of the class, you will be withdrawn from the 
course and will have to take it again with a future cohort.  You will not receive a refund for the course 
and will be required to pay for it again, in addition to paying a Deferral Fee for continuing in the 
program. 
 
Attendance sheet:  It is extremely important that you be in class on time.  At the start of each class day 
(and again after lunch in the case of a full class day), an attendance sheet will be passed out for your 
signature.  If you are late or absent, you will be marked absent for that class or part thereof. 
 

Deferring or Dropping  a Class  

 
Deferring a class:  Once you are admitted to a cohort you are expected to attend all courses with your 
cohort.  If you wish to defer (skip) a course and take it with the next cohort, you must seek permission 
from IEP to do so and indicate your reasons.  Be aware that it may not be possible for you to continue 
with your cohort if the deferred class is a pre-requisite for classes that follow.  IEP will inform you 
whether you can continue with your cohort.  New cohorts are typically started once a year; however, 
this is not guaranteed.  You should check with our local representatives for schedules.  To defer a 
course, you must inform IEP (iep@baruch.cuny.edu) at least seven days before the first class day.   
 
Deferral Fee:  You will be charged a Deferral Fee in order to continue with your cohort after deferring a 
course.  The Deferral Fee is charged for each course that you defer and must be paid before continuing 
with your program (contact the local representative for details). 
 
Dropping a class:  If you inform IEP of an intended deferral less than seven days before the first class 
day, it will be considered a drop since you will have been registered for the course.  You will be charged 
a Deferral Fee, which is payable before taking the next course.  However, you may also be liable for the 
tuition, depending on when you drop the class.  To get a 100% tuition refund, you must notify IEP by 
email at least two days before the first class day.   
 
If you notify IEP less than two days before the first class day, you may be eligible for a partial refund in 
accordance with the Refund Policy (see below).  The course will be listed on your transcript and will 
show a grade of ά²έΣ ƛƴŘƛŎŀǘƛƴƎ withdrawal. This grade does not affect your GPA.  
If you fail to attend a course, or if you attend less than 75% of the classes for the course, you will be 
withdrawn from it ŀƴŘ ǿƛƭƭ ǊŜŎŜƛǾŜ ŀ ά²έ grade, and you will not receive a refund. 

mailto:iep@baruch.cuny.edu
mailto:iep@baruch.cuny.edu
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Refund Policy:  Students who withdraw at least 2 days before the first day of class are entitled to 100% 
refund of tuition.  Those who withdraw no later than the first day of class are entitled to a 75% refund of 
the tuition.  Those who withdraw on the second day of class are entitled to a 25% refund of the tuition.  
Those who withdraw after the second day of class are not entitled to a refund.  The date (in local time) 
on which you inform IEP of your withdrawal will determine the amount of refund.  In all cases a Deferral 
Fee must be paid before you can continue with the program. 
 

Grading System  

 
Grading Scale: Baruch uses a 4.0 grade point average (GPA) calculation to determine a ǎǘǳŘŜƴǘΩǎ 
academic standing. Grades for graduate course are indicated as follows: 
 

Grade 
Quality Value 

Per Credit 

A 4.0 grade points 

 A- 3.7 grade points 

  B+ 3.3 grade points 

B 3.0 grade points 

 B-  2.7 grade points 

  C+ 2.3 grade points 

C 2.0 grade points 

 C- 1.7 grade points 

F 0.0 grade points 

 
The grade of F (Fail) is included in the GPA calculations but no credit is awarded for it in the degree, and 
the failed course must be repeated in order to graduate.  Students who repeat a failed course and earn 
a grade of B- or better may petition to drop the grade of F from the computation of the grade point 
average; however, the grade of F will remain on the transcript even if not included in the calculation. 
Only one F grade may be dropped from the calculation of the grade point average.  To replace an F, 
please email us (iep@baruch.cuny.edu), indicating the course to which this F replacement will apply, 
and we will submit the request on your behalf. 
 
Special grades: 

W (Withdrawal) Withdrawn from the course after it has started; does not affect 
the GPA. 

INC (Incomplete) Assigned by the Professor at the request of the student in order 
to allow additional time to complete course requirements.  The student must 
have earned a passing grade in the course based on work completed. Course 
requirements must be completed by the end of the subsequent semester (Fall 
or Spring), or the INC becomes a FIN, the equivalent of F.  Students who 
already have one INC grade and get additional INC grades may not continue 
with their cohort until the course requirements have been completed and the 
INCs replaced. 

FIN (F due to Incomplete) If an INC is not replaced by a grade by the subsequent 
semester, the INC automatically becomes a FIN, which is equivalent to an F. 

P (Pass) Applicable for courses taken under the pass/no credit option; currently  

mailto:iep@baruch.cuny.edu
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applicable only to capstone courses PSY 99001 and PSY 99002 in the following 
programs: EMS in Management of HR and Global Leadership and EMS in 
Industrial Organizational Psychology and HRM.  Grades of P are not calculated 
in the GPA, but credits earned are counted toward the degree.   

 
Important Note: Students who receive an incomplete (INC) in their last semester of their 
graduate program must resolve the INC grade (i.e. complete course requirements and have 
that grade replaced) within that final semester in order to graduate.  In addition, if an INC grade 
is not resolved within the last semester of the graduate program, a student will be required to 
pay a Matriculation Fee (see below). 

 
Maintenance of Matriculation: Students must maintain matriculated status during the semester in 
which they obtain their degree if they are not registered for any courses. To maintain matriculation 
status, the student will be required to pay a Maintenance of Matriculation Fee (currently USD 190 per 
semester) to have their record activated in order to file for graduation.  The Fee must be paid directly to 
Baruch College via money order or check drawn on a US bank, payable to άBaruch Collegeέ. The fee is 
subject to change without notice. 
 
Calculating Your Grade Point Average (GPA): The following illustration shows how a student who has 
attempted 27 credits (9 courses) should compute his/her grade point average. 
 

Course Grade 
Grade  
Value 

 Attempted 
Credits 

 Grade 
Points 

           1 A 4.0 X         3 = 12.0 

           2 B 3.0 X         3 =   9.0 

           3 A 4.0 X         3 = 12.0 

           4 B+ 3.3 X         3 =   9.9 

           5 B 3.0 X         3 =   9.0 

           6 F 0 X         3 =      0 

           7 A 4.0 X         3 = 12.0 

           8 A 4.0 X         3 = 12.0 

           9 B+ 3.3 X         3 =   9.9 

Total          27*  85.8 
Grade points / Credits    85.8 / 27 
Grade Point Average    3.177 
* Eligible credits for the degree = 24, due to the F for Course 6 

 
Maintaining Your GPA: All graduate students must have a Grade Point Average (GPA) of 3.0 or higher in 
order to graduate and receive the MasterΩs degree from Baruch College.  
 
Academic Probation and Dismissal: Students are placed on academic probation if their grade point 
average (GPA) falls below 3.0 after the completion of 9 credits (equivalent to 3 courses).  A student who 
has been placed on academic probation must raise his/her cumulative GPA to 3.0 or higher after 
completing an additional 12 credits, and if not, he/she will be dismissed from the program.   
 
Students who are dismissed may appeal for reinstatement in the program and permission to take 
additional credits in order to raise their GPA (see 5ŜŀƴΩǎ /ǊŜŘƛǘǎ below) to the Graduate Committee on 
Academic Standing (GCAS).  The Appeal Form can be obtained from us or downloaded from: 
http://zicklin.baruch.cuny.edu/ogs/gas/forms/appeal-gcas/appeal.pdf.  It should be filled out and 

http://zicklin.baruch.cuny.edu/ogs/gas/forms/appeal-gcas/appeal.pdf
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emailed to us (iep@baruch.cuny.edu), and we ǿƛƭƭ ǎǳōƳƛǘ ǘƘŜ ŀǇǇŜŀƭ ǘƻ ǘƘŜ D/!{ ƻƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ 
behalf.  The committee decision will be sent to the student directly. 
 
Grade Review and Appeals:  Students are entitled to an explanation of how their course grade was 
determined.  Any questions about the grade or requests for change in assessment must be addressed to 
the Professor teaching the class.  Neither IEP nor the Academic Coordinator of the program has any 
authority to make grade changes; only the Professor may do so. 
 
If a student believes a grade has been awarded incorrectly or unfairly, and if the Professor has 
determined that the grade should not be changed, the student may contact the Academic Coordinator 
of the program, the Chair of the appropriate academic department, or the Baruch College Ombudsman 
for advice (see the Baruch College website for contact information).  However, none of these individuals 
can ŎƘŀƴƎŜ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƎǊŀŘŜΦ Only the professor may ŎƘŀƴƎŜ ŀ ǎǘǳŘŜƴǘΩǎ ƎǊŀŘŜ. 
 
5ŜŀƴΩǎ /ǊŜŘƛǘǎΥ  students who fail to achieve a 3.0 GPA on completion of their program may appeal to 
the GCAS to be reinstated in the program and take up to 6 additional credits (equivalent to 2 courses), 
ƪƴƻǿƴ ŀǎ 5ŜŀƴΩǎ /ǊŜŘƛǘǎΣ with a future cohort in order to raise their GPA to the 3.0 minimum required 
for graduation.  Appeals must be submitted on the GCAS Appeal form, which can be obtained from us or 
downloaded from: http://zicklin.baruch.cuny.edu/ogs/gas/forms/appeal-gcas/appeal.pdf.  The Appeal 
should be sent to us to submit on ǘƘŜ ǎǘǳŘŜƴǘΩǎ behalf.  The GCAS will consider granting the appeal 
based on the likelihood that the student will achieve the minimum 3.0 GPA required with the additional 
credits. 
 
Accessing Your Grades:  You will be able to view your grades and print unofficial transcripts online via 
CUNYfirst through the CUNY portal (http://www.cuny.edu/portal-login.html) once you have set up your 
username and password.  For more information on how to set up your account, please go the 
Technology section on Page 16.   
 
Official Transcripts:  Students may request an official transcript any time during their program of study 
from Baruch College.  Download the request form from: 
http://www.baruch.cuny.edu/registrar/documents/TranscriptRequestForm.TEST_000.pdf 

Please fill it out, sign it and send it to us with your payment so we may submit it on your behalf.  
 
Each official copy of the transcript requested costs USD 7.00. Payment may be made either via money 
order or check drawn on a US bank, payable to άBaruch Collegeέ. The fee is subject to change without 
notice. 
 

http://zicklin.baruch.cuny.edu/ogs/gas/forms/appeal-gcas/appeal.pdf
http://www.cuny.edu/portal-login.html
http://www.baruch.cuny.edu/registrar/documents/TranscriptRequestForm.TEST_000.pdf
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Student  Course  Evaluations  

 
All students will have the opportunity to evaluate and provide feedback for each of their courses and 
professors.  
 
Mid-Course Evaluations: An online mid-course evaluation will be sent directly to all students by email 
after the first half of each course has been completed.  The purpose of the mid-course evaluation is to 
assess the effectiveness of the course at an early stage so that the Professor can make mid-course 
corrections if necessary.  It is important that all students complete the evaluation immediately on 
receipt. 
 
End-Course Evaluations: At the end of each course, a paper course evaluation form will be distributed to 
the students to complete.  To ensure the anonymity of the evaluations, the Professor will not be present 
in the room.  A designated student representative will be asked to collect the evaluations when they are 
completed, place them in an envelope, seal the envelope and sign his/her name on the seal to ensure 
confidentiality.  The sealed envelope with the evaluations should be handed to the Professor for delivery 
to the IEP office in New York. 
 
Both mid-course and end-course evaluations are anonymous. 
 
The Professor will not receive the results of the end-course evaluations until the grades have been 
submitted to Baruch College. 

 

Graduation  

 

Applying for graduation requires planning in advance. To ensure that you will graduate on time, read the 
information provided below carefully, adhere to the deadlines and contact IEP if you have any questions 
or concerns.  
  
Applying for Graduation:  Graduation is NOT automatic. In your final semester of courses, students 
Ƴǳǎǘ ǎǳōƳƛǘ ŀƴ ά!ǇǇƭƛŎŀǘƛƻƴ ŦƻǊ DǊŀŘǳŀǘƛƻƴέ ōȅ ǘƘŜ ŘŜŀŘƭƛƴŜǎ ƭƛǎǘŜŘ ōŜƭƻǿΦ Filing for graduation is your 
responsibility.  Lǘ ƛǎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ǘƻ ŎƻƳǇƭŜǘŜ ŀƴŘ ǎǳōƳƛǘ ǘƘŜ ά!ǇǇƭƛŎŀǘƛƻƴ ŦƻǊ 
GǊŀŘǳŀǘƛƻƴέ ό!ǇǇŜƴŘƛȄ B) in a timely manner. 

Deadlines:  Baruch CUNY degrees are conferred three times a year.  For each graduation date, 
coursework must be completed and the application for graduation received by the dates specified 
below: 

Conferred 
Graduation Date 

Deadline for Completion of EMS Program 
Deadline for Submission of 
Application for Graduation 

June 1 Complete all courses by April 30 February 25 

September 1 Complete all courses by July 31 February 25 

February 1 Complete all courses by December 31 October 27 

 
EXAMPLE: Mr. Yang will complete his last course on August 7th, therefore, he must submit his 
application for graduation by October 27th and his degree will reflect the conferred date of February 1st. 
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Degree Audits: Executive Programs and The Baruch College Registrar conduct a degree audit of all 
student records to ensure the requirements of graduation have been met prior to the submission of 
applications for graduation. Students and the local representative will be notified via email if the student 
is not eligible to graduate in that specific semester.  

If a student receives an email from IEP stating that they have not met graduation requirements, the 
student must reapply and file a NEW graduation application the following semester.  The OLD 
application will be considered "Non-Transferable" by Baruch College. 

Graduation Requirements:  All students must fulfill the following requirements in order to be 
considered as eligible for graduation: 

1. A minimum GPA of 3.0 
2. Completion of all required credits (30 to 36 credits for Executive MS programs) 
3. Resolution of all INC grades and receipt of final grades 
4. Completion and submission of ǘƘŜ ά!ǇǇƭƛŎŀǘƛƻƴ ƻŦ DǊŀŘǳŀǘƛƻƴ ǘƻ Executive Programsέ  
5. Satisfaction of all financial obligations with the local representatives 

Completing the Graduation Application:  The name on the diploma MUST be an exact match to the 
application submitted earlier for admission.  
 
As we are a U.S. educational institution, you need to enter your LAST NAME, FIRST NAME and MIDDLE 
NAME as stated in the form; this must be the same as in the application submitted for admission 
because that is the name entered in the data system. This name cannot be changed unless a recent 
marriage, divorce or legal name change has taken place. If so, submit a copy of your marriage license, 
divorce notice or an official document showing the name chanƎŜ ǿƛǘƘ ŀ ά/ƘŀƴƎŜ ƻŦ bŀƳŜ CƻǊƳέ. This 
can be downloaded from the following link:  
http://www.baruch.cuny.edu/registrar/documents/changeofnameandSS.doc 

Adherence to this policy is extremely important so we can ensure students will graduate in a timely 
manner without a delay in the processing of the graduate diploma degree from Baruch College.  

Submitting the Graduation Application:  The Application for Graduation should be sent directly to 
iep@baruch.cuny.edu. All students should receive a confirmation email from us acknowledging receipt. 
If you have not received a confirmation from us after 5 business days, resend the application.  

Executive Programs will provide the local representative office with a list of the status of all applicants 
regarding their eligibility to graduate one month after the deadline. 

Local Graduation Ceremony:  Some local representative offices hold an annual graduation ceremony 
on-site for you and your family. For more information, please check with the local representative for 
your program.  
 
New York Commencement Ceremony and IEP Reception:  Baruch College holds one graduation 
ceremony every year, usually the last week in May or first week in June, for February, June and 
September graduates. All students and their families are invited to join the Baruch Commencement 
celebration (subject to the limit on the number of guests allowed per student). 

http://www.baruch.cuny.edu/registrar/documents/changeofnameandSS.doc
mailto:iep@baruch.cuny.edu
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For students who choose to come to New York for Commencement, IEP hosts a reception for our 
students and arranges for a company visit. 

Invitation Letters to Attend the Ceremony:  All international EMS students may request a letter of 
invitation from Baruch College to apply for a visa to the United States. On request, we will email a PDF 
version of the letter of invitation.  
 
Beta Gamma Sigma Honor Society:  Beta Gamma Sigma is the honor society accredited by the 
Association to Advance Collegiate Schools of Business - International (AACSB). AACSB International, a 
group of 1400 educational institutions offering undergraduate and graduate degrees in business and 
management, allows only a select 400 institutions to have Beta Gamma Sigma Chapters. The Beta 
Gamma Sigma mission is to honor academic achievement in the study of business, to encourage the 
pursuit of excellence, and to foster a commitment to service in oƴŜΩǎ ǇŜǊǎƻƴŀƭ ŀƴŘ ǇǊƻŦŜǎǎƛƻƴŀƭ ƭƛŦŜΦ 
Election to Beta Gamma Sigma is the highest academic honor that a student of business can achieve. To 
be eligible for membership, the academic ranking of those being considered must place them in the top 
20 percent of the graduating class. 
 

Accessing Baruch Technology & 

Resources  

 
How To Set Up Your Technology Account:    The following website can be used to locate available 
resources for you as a graduate student of Baruch College: 
http://www.baruch.cuny.edu/bctc/student/index.htm. 
Here you will learn about your Baruch Username, E-mail, Blackboard, CUNYfirst and more.  

Baruch Username: You will use your Baruch username to access the library resources from off-campus.  
The Baruch username is will be either the first initial of your first name, first initial of your last name 
followed by numbers or the first initial of your first name, followed by a period, your last name and a 
number if needed. By default, the Baruch Username password is your birthday in the format:  
 
YYMmmDD + Last 4 of SSN 
 
For example, if you were born on January 1st, 2013 and your SSN was XXX-XX-1234, your default 
password would be: 13Jan011234    
 
To obtain your Baruch username please click on the following link: 
https://www.baruch.cuny.edu/email/student.jsp (shown in the screenshot on the next page) 

The Student ID Number is considered as your Social Security Number for Baruch purposes.  

 Enter your Last Name as we have it on record. 

 Enter the last four of you Student ID Number (802-02-xxxx).  

 The PIN will be your date of birth, YYMMDD by default. Please enter this information and then 
click submit. 

http://www.baruch.cuny.edu/bctc/student/index.htm
https://www.baruch.cuny.edu/email/student.jsp
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You will be presented with your Baruch username as well as your Office365 e-mail address.  

 

Access to Newman Library: Once you have retrieved your Baruch username, you may access Newman 
Library by typing this link into your browser: http://remote.baruch.cuny.edu/login 

 

The library provides on-site and remote access to over 100 research databases, including online services 
that offer full-text coverage of several thousand journals and newspapers. Digital reference services 
ƛƴŎƭǳŘŜ ǘƘŜ ŀōƛƭƛǘȅ ǘƻ άŎƘŀǘέ ǿƛǘƘ ŀ ƭƛōǊŀǊƛŀƴ ǳǎƛƴƎ ²Ŝō-based customer relationship management 
software that allows librarians to engage in real-time dialogue with users and also send Web pages to 
them in the course of providing help. 

The library is a member of many organizations and associations that generate research materials. 
Among these are the American Management Association, American Institute of Certified Public 

http://remote.baruch.cuny.edu/login
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Accountants, Conference Board, National Bureau of Economic Research, Century Foundation and the 
Brookings Institution. The library subscribes to over 100 services of various kinds, providing complete, 
authoritative, and current information in such fields as taxation, Social Security, labor relations, finance 
and government.  

Office365 Email for Students: CUNY has partnered with Microsoft to provide each student an Office365 
account and email address. This e-mail address is used by Baruch and CUNY as a means of 
communication between you and your professors.  

Professors tend to send e-mail through Blackboard and therefore, the e-mail will be sent to your official 
Baruch/CUNY e-mail address. 

To access your e-mail account, please go to: http://www.baruch.cuny.edu/bctc/baruchmail/ 

Then you can click on the link to Login to Office365. The site that comes up will be the Office365 
Organization site. Please enter your username that you received from the Baruch username look-up 
tool. Normally all students have firstname.lastname@baruchmail.cuny.edu as their username which is 
also your e-mail address, unless there is more than one student with the same first and last name.  

Your initial password is your date of birth + last for SSN in the format: YYMmmDD + Last 4 of SSN.  
During your first time login, you will be prompted to provide some account information to complete 
your account (change your password, alternate e-mail address and security question in case you forgot 
your password).   

 

Instructions are located on the above web-site in case you wish to receive your Office365 email account 
on a mobile device.  Also, located at this site are further instructions and information regarding your 
account and frequently asked questions.  

CUNYfirst: CUNYfirst stands for "Fully Integrated Resources and Services Tool." These new processes are 
streamlining and standardizing how everyday things are done throughout the University, from 
registering for classes to paying your bills.  

http://www.baruch.cuny.edu/bctc/baruchmail/
mailto:firstname.lastname@baruchmail.cuny.edu
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For instructions on how to use CUNYfirst, please click here:   http://www.baruch.cuny.edu/cunyfirst/  

CUNY Portal, Blackboard, DegreeWorks: You can access the CUNY portal by setting your web browser 
to http://www.cuny.edu/portal-login.html. 

 

 

  

  

  

 

 

 

 

 

 

 

 

http://www.baruch.cuny.edu/cunyfirst/
http://www.cuny.edu/portal-login.html
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If you have never logged in before, please click on άwŜƎƛǎǘŜǊ ŦƻǊ ŀ New Accountέ.  Then select Current 
Student. 

 

Enter the following information to create your account: 
First and Last Name, Social Security Number (Your Student ID Number: 802-02-xxxx) and your Date of 
Birth (MM/DD/YY) 

 

After you enter this information, you will be prompted to confirm and then click submit.  
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The next step will be to provide a username and password that you wish to use. By default the system 
will enter a username for you. Please make sure you record the username and password that you 
create. You will need this information in order to access the system.  

After creating your account, you may need to wait 15 minutes before logging in. Please proceed to 
http://cuny.edu/portal-login.html, find the login button, enter your username and password and click 
on login. 

 

Once logged in, you will utilize the following applications: 

Blackboard: Blackboard is a tool that allows faculty to add resources for students to access online. 
Powerpoint, Captivate, video, audio, animation, and other applications are created outside of 
Blackboard and added into Blackboard courses for students to enhance teaching and learning efforts.  

 

Please note that not all faculty use Blackboard for their courses. 

For some quick answers to commonly asked questions, please go to this link: 
http://www.baruch.cuny.edu/bctc/blackboard/student/studentfaq.htm 

http://cuny.edu/portal-login.html

